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         I nstruct ions: 
         1) . At tach statem ents and receipts to this report  when request ing reim bursem ent . 
             2) . Reim bursem ent  can NOT be m ade without  proper authorized approval. 

NORTHW EST CHI NESE SCHOOL 
Expense reim bursement  report  

Date  Expenses  Purposes   Am ount  
Examples:  
1/ 2/ 03                School supplies                for  the art  class                             $12.50 
1/ 3/ 03                Student  pr izes                  for class 4, Summer 2003              $3.50  
1/ 8/ 03                Library supplies                shelf for  library use                       $30.33 
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                                        Total:       $  _ _ _ _ _ _ _ _  


